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STEPS TO CREATE BUDGET VS. ACTUAL REPORT 

IN QUICKBOOKS FOR MARKETING METHOD PIE CHART REPORTING 

 
OPEN QUICKBOOKS 

 

Click ‘Reports’ 

 
 

Highlight ‘Budgets’ click on ‘Budget vs. Actual’ 
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The ‘Budget Report’ window appears 

Choose the Fiscal Year budget  

 

Click ‘Next’ 

 
 

The ‘Select a report layout for the budget report’ window appears 

‘Account by Month’ is the only option available 

Click ‘Next’ 

 
 

Click ‘Finish’ 
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Once the report is Created in QB it needs to be customized to meet evaluation 

reporting requirements. 

 

Click ‘Customize Report’ 

 
 

 
 

On the ‘Display’ tab set the following parameters 

a) Dates – customize the date range for the fiscal year being reported (For 

example: July 1, 2016 – June 30, 2017) 

b) Report Basis – Accrual or Cash (whichever the organization currently uses) 

c) Display columns by Total across the top 

d) Add subcolumns for –  

Checkmark Show Actuals and % of Budget  

Un-check $ Difference 

 

Click ‘OK’ 
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Click Excel 

  

 
 

Click Create New Worksheet 

 
 

Click Export 
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Report is converted to Excel for use developing end of fiscal year pie charts. 

 

 
 


